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TEXAS TECH UNIVERSITY HEALTH SCIENCES CENTER 
 
   Operating Policy and Procedure  
 
 
 
HSC OP:  50.03, Financial and Fund Manager Responsibilities  
 
PURPOSE:  The purpose of this Health Sciences Center Operating Policy and Procedure (HSC OP) is 

to describe financial and fund maCT
5.524 0 Td
[(a)16.4 (n)23.7 (d Fi)24.1 (na)16.3 (nc)16.4 (ia)40.2 (l )-23.7 (M)7.6 (a)40.2 (na)16.4 (g)23.7 (e)16.4 (r)16 (s)]TJ
/TT0 1 Tf
0 Tc 0 Tw 11.214 0 Td
[(.)-8 ( )]TJ
EMC 
/P <</MCID 15 >>BDC 
-28.309 -1.143 Td
( )Tj
EMC 
/P <</MCID 16 >>BDC 
-0.008 Tc -0.032 Tw 2.69 -1.143 Td
[(T)-16.1 (T)-16 (UHS)-7.7 (C oper)-8.4 (at)-15.7 (es)15.8 ( i)-24.1 (n a dec)-8 (ent)-15.7 (r)-8.4 (ali)-24 (z)-8 (ed )27.5 (f)-15.7 (i)-24.1 (nanc)-8 (i)-24.1 (a)24.2 (l)-24.1 ( en)24.2 (v)-31.8 (i)-24.1 (r)-8.4 (on)24.2 (m)-8.3 (ent)]TJ
0 Tc 0 Tw 25.643 0 Td
( )Tj
-0.008 Tc -0.032 Tw 0.238 0 Td
[(w)23.5 (her)-8.3 (e c)-8 (o)-23.4 (nt)-15.7 (r)-8.3 (ol)-24.1 ( o)24.2 (f)-39.5 ( )23.7 (f)-39.5 (unds)15.8 ( and )]TJ
0.008 Tw [(f)-39.5 (i)-24.1 (nanc)15.8 (i)-24.1 (al)-24.1 ( )45.8 (dec)15.8 (i)-24.1 (s)15.8 (i)-24.1 (on)24.2 ( )]TJ
-25.881 -1.143 Td
[(m)-32.1 (ak)15.8 (i)-24.1 (ng )]TJ
0.087 Tw 3.548 0 Td
[(i)-24.1 (s)15.8 ( br)-8.4 (oadl)-24.1 (y)-8 ( di)-24.1 (s)15.8 (t)-15.7 (r)15.5 (i)-24.1 (but)-15.7 (ed.)-15.7 ( )23.7 ( Deans)15.8 (,)-15.7 ( V)-3.8 (i)-24.1 (c)-8 (e P)-7.7 (r)-8.3 (es)15.8 (i)-24.1 (dent)-15.7 (s)17.1 (,)-15.7 ( Depar)-8.3 (t)8.1 (m)-32.1 (ent)-15.7 ( Cha)24.2 (i)-24.1 (r)-8.3 (s)15.8 (,)-15.7 ( Depar)-8.3 (t)8.1 (m)-32.2 (ent)-15.7 ( Heads)15.8 (,)-15.8 ( )]TJ
0 Tc 0 Tw (F)Tj
-0.008 Tc 0.008 Tw 40.001 0 Td
[(und)24.2 ( )]TJ
0.183 Tw -43.548 -1.143 Td
[(M)-8.3 (anager)-8.3 (s)15.8 (,)-15.7 ( )0.6 (and )]TJ
0 Tc 0 Tw 7.214 0 Td
(D)Tj
-0.008 Tc 0.008 Tw 0.714 0 Td
[(el)-24.1 (egat)-15.8 (ed )]TJ
0 Tc 0 Tw 4.262 0 Td
(P)Tj
-0.008 Tc 0.008 Tw [(er)-8.3 (s)15.8 (onnel)-24.1 ( )]TJ
0.159 Tw 4.905 0 Td
[(s)15.8 (har)-8.3 (e )-23.3 (r)-8.4 (es)15.8 (pon)-23.4 (s)15.8 (i)-24.1 (b)-23.4 (i)-24.1 (lit)-15.7 (y)-8 ( f)-15.7 (or)-8.3 ( )]TJ
0 Tc 0 Tw (f)Tj
-0.008 Tc 0.159 Tw 10.976 0 Td
[(i)-24.1 (nanc)15.8 (i)-24.1 (a)24.2 (l)-24.1 ( m)-32.1 (anage)24.2 (m)-32.1 (ent)-15.8 (.)]TJ
0 Tc 0.151 Tw 9.857 0 Td
(  )Tj
-0.008 Tc 0.183 Tw 0.881 0 Td
[(E)-7.7 (ac)-8 (h )0.6 (o)24.2 (f)-15.7 ( )]TJ
0.008 Tw 3.952 0 Td
[(t)-15.7 (hes)15.8 (e )]TJ
-0.008 Tw -42.762 -1.143 Td
[(pos)15.8 (i)-24.1 (t)-15.7 (i)-24.1 (ons)15.8 ( )-23.7 (i)-24.1 (nc)-8 (l)-24.1 (ude f)-15.7 (i)-24.1 (nanc)15.8 (i)-24.1 (a)24.2 (l)-24.1 ( )]TJ
0 Tc 0 Tw 11.548 0 Td
(r)Tj
-0.032 Tc 0.032 Tw [(ol)-48.1 (e)-23.6 (s)-8.2 ( )]TJ
-0.008 Tc 0.016 Tw 2.405 0 Td
[(and ar)-8.3 (e )]TJ
-0.008 Tw [(r)-8.3 (e)24.2 (f)-39.6 (er)-8.3 (r)-8.3 (ed )-23.7 (t)-15.7 (o i)-24.1 (n t)-15.7 (h)24.2 (i)-24.1 (s)15.8 ( )-23.7 (O)-15.7 (P)16.1 ( )]TJ
0.016 Tw 13.071 0 Td
[(as)15.8 ( F)-16 (i)-24.1 (nanc)15.8 (i)-24.1 (al M)-8.3 (anager)-8.3 (s)]TJ
0 Tc 0 Tw 9.952 0 Td
[( )-8 ((F)-8.1 (M).)15.1 ( )]TJ
EMC 
/P <</MCID 17 >>BDC 
-39.666 -1.119 Td
( )Tj
EMC 
/P <</MCID 18 >>BDC  

-0.008 Tc 0.008 Tw T*
(2.)Tj
0 Tc 0 Tw 0.833 0 Td
( )Tj
/TT3 1 Tf
0.008 Tc -0.008 Tw 1.857 0 Td
[(Fi)24 (na)16.4 (nc)16.4 (ia)16.3 (l)]TJ
/TT0 1 Tf
0 Tc 0 Tw 4.31 0 Td
( )Tj
/TT3 1 Tf
-0.008 Tc 0.016 Tw 0.286 0 Td
[(M)-8.3 (a)24.2 (n)-16.1 (ag)-16 (er Resp)7.8 (o)-16.1 (n)-16 (si)8.2 (b)-16.1 (i)8.1 (l)-15.7 (i)-15.7 (t)15.5 (i)-15.7 (es)]TJ
/TT0 1 Tf
0.008 Tc -0.008 Tw (. )Tj
0 Tc 0 Tw 12.5 0 Td
( )Tj
EMC 
/P <</MCID 19 >>BDC 
-19.786 -1.143 Td
( )Tj
EMC 
/P <</MCID 20 >>BDC 
-0.008 Tc 0.008 Tw 2.69 -1.143 Td
[(F)-16.1 (i)-24 (nanc)15.8 (i)]TJ
-0.032 Tw 3.214 0 Td
[(al M)-8.3 (anager)-8.3 (s)15.8 ( hav)-55.6 (e an ac)15.9 (t)-15.8 (i)23.6 (v)-55.6 (e)24.1 ( r)-8.4 (ol)-24.1 (e )23.7 (i)-24.1 (ns)15.8 (ur)-8.3 (i)-24.1 (ng t)-15.7 (hat)8 ( )23.8 (f)-15.7 (i)-24.1 (n)24.2 (anc)-8 (i)-24.1 (al)-24.1 ( dec)15.8 (i)-24.1 (s)15.9 (i)-24.1 (ons)15.9 ( ar)-8.4 (e s)15.8 (oun)-23.4 (d and pr)-8.3 (oper)-8.4 (.)-15.7 (  )]TJ
0.008 Tw [(F)-16 (i)-24.1 (nanc)15.8 (i)-24.1 (al )]TJ
-3.214 -1.143 Td
[(M)-8.3 (anager)-8.3 (s)15.8 ( )]TJ
0.373 Tw 5.024 0 Td
[(ar)-8.3 (e r)-8.3 (es)15.8 (p)-23.5 (on)-23.4 (s)15.8 (i)-24.1 (bl)-24.1 (e )24 (f)-39.6 (or)15.5 ( s)15.9 (t)-15.7 (ew)23.6 (ar)-8.3 (d)-23.4 (s)15.8 (hi)-24.1 (p of)-15.7 ( )24 (f)-15.7 (i)-24.1 (nan)24.1 (c)-8 (i)-24 (al r)-8.3 (es)15.8 (our)-8.3 (c)-8 (es)15.8 (,)-15.7 ( a r)-8.3 (ol)-24.1 (e )23.9 (t)-15.7 (hat)-15.8 ( )24 (i)-24.1 (nc)15.8 (l)-24.1 (udes)15.8 ( )24 (f)-39.6 (i)-24 (nanc)15.8 (i)-24.1 (al )]TJ
0.016 Tw -5.024 -1.143 Td
[(m)-32.1 (anage)24.2 (m)-32.1 (ent)-15.7 ( o)24.2 (f)-15.7 ( a)24.2 (l)-24.1 (l ac)-8 (t)8.1 (iv)-31.8 (it)8.1 (i)-24.1 (es)15.8 ( and t)-15.7 (r)-8.3 (ans)15.8 (ac)-8 (t)-15.7 (i)-24.1 (ons)15.8 ( w)23.6 (i)-24.1 (t)-15.8 (hi)-24.1 (n ea)24.2 (c)-8 (h F)-16.1 (M)-8.3 (’s)15.8 ( or)-8.3 (gani)-24.1 (z)-8 (at)8 (i)-24 (onal c)-8 (hai)-24.1 (n o)24.2 (f)-15.7 ( r)-8.4 (es)15.8 (pons)15.8 (i)-24.1 (bi)-24.1 (li)-24.1 (t)-15.7 (y)15.8 (.)]TJ
0 Tc 0 Tw 43.952 0 Td
[( )16 ( )16 ( )]TJ
EMC 
/P <</MCID 21 >>BDC 
-43.952 -1.143 Td
( )Tj
EMC 
/P <</MCID 22 >>BDC 
-0.008 Tc 0.206 Tw T*
[(F)-16.1 (i)-24 (nanc)15.8 (i)-24.1 (al M)-8.4 (anager)-8.4 (s)15.8 ( s)15.9 (houl)-24.1 (d a)24.2 (l)-24.1 (s)15.8 (o hel)-24.1 (p)24.2 ( i)-24.1 (dent)8.1 (if)-15.7 (y)-8 ( )23.6 (im)-32.1 (pr)-8.4 (o)24.2 (v)-8 (em)-32.1 (ent)-15.8 (s)15.9 ( )23.6 (t)-15.7 (hat)8.1 ( c)-8 (an be)24.2 ( )23.6 (m)-32.1 (ade)24.1 ( t)-15.7 (o)24.1 ( )23.7 (f)-15.7 (i)-24.1 (nanc)-8 (i)-24.1 (a)24.2 (l poli)-24.1 (c)15.9 (i)-24.1 (es)15.8 (,)8.1 ( )]TJ
-0.032 Tw T*
[(pr)-8.3 (oc)-7.9 (edur)-8.3 (es)15.8 (,)-15.7 ( pr)-8.4 (oc)-8 (e)-23.4 (s)15.8 (s)-8 (es)15.8 (,)-15.7 ( and s)15.8 (y)-31.8 (s)15.8 (t)-15.7 (em)-32.2 (s)15.9 (.)-15.8 (  )23.7 (F)-16.1 (M)-8.3 (s)15.8 ( ar)-8.3 (e o)24.2 (f)-15.7 (t)-15.7 (en be)24.2 (s)15.8 (t)-15.7 ( pos)15.8 (i)-24.1 (t)-15.7 (i)-24.1 (oned t)-15.7 (o )23.7 (r)-8.4 (ec)-8 (ogni)-24.1 (z)-8 (e )23.7 (i)-24.1 (ne)24.2 (f)-15.7 (f)-15.7 (ic)-8 (i)-24.1 (enc)15.8 (i)-24.1 (es)15.8 ( and )] 
TJ
-0.032 Tc 0.032 Tw [(of)-39.7 (f)-63.6 (e)-23.6 (r)-8.5 ( )]TJ
-0.008 Tc 0.016 Tw T*
[(c)-8 (hange)-23.4 (s)15.8 ( f)-39.5 (or)15.5 ( im)-8.3 (pr)-8.4 (o)24.2 (v)-31.8 (e)24.2 (m)-32.1 (ent)-15.7 (.)]TJ
0 Tc 0 Tw 11.476 0 Td
( )Tj
EMC 
/P <</MCID 23 >>BDC 
-14.167 -1.143 Td
( )Tj
EMC 
/H1 <</MCID 24 >>BDC 
/TT3 1 Tf
0 -1.119 TD
[(3)8 (.)-8 ( )]TJ
-0.008 Tc 0.016 Tw 2.691 0 Td
[(F)-16.1 (u)7.8 (n)-16 (d)7.7 ( M)-8.3 (an)-16 (a)24.1 (g)-16 (ers.)]TJ
0 Tc 0 Tw 7.595 0 Td
( )Tj
EMC 
/H1 <</MCID 25 >>BDC 
/TT0 1 Tf
-10.286 -1.143 Td
( )Tj
EMC 
/H1 <</MCID 26 >>BDC 
-0.008 Tc -0.008 Tw 2.69 -1.143 Td
[(F)-16.1 (und M)-8.3 (anager)-8.3 (s)15.8 ( )]TJ
-0.032 Tc 0.032 Tw [(h)-23.6 (av)-79.6 (e )]TJ
-0.008 Tc -0.008 Tw 9.571 0 Td
[(s)15.8 (pec)-8 (if)-15.7 (i)-24.1 (c)-8 (a)24.2 (l)-24.1 (ly)-8 ( de)24.2 (f)-15.7 (i)-24.1 (ned)24.2 ( r)-8.3 (ol)-24.2 (es)15.9 ( )23.9 (t)-15.7 (hat)8.1 ( s)15.9 (er)15.5 (v)-31.8 (e as)15.8 ( pr)-8.3 (im)-32.2 (a)24.2 (r)-8.3 (y)15.8 ( poi)-24.1 (nt)-15.7 (s)15.8 ( o)24.2 (f)-15.7 ( )23.9 (c)-8 (ont)-15.7 (ac)-8 (t)8.1 ( and ac)-8 (c)-8 (ount)-15.7 (ab)24.2 (il)-24 (it)-15.7 (y)15.8 ( )]TJ
0.325 Tw -9.571 -1.143 Td
[(w)23.5 (i)-24.1 (t)-15.7 (hi)-24.1 (n T)-16.1 (T)-16 (UHS)-7.6 (C’s)15.8 ( f)-15.7 (i)-24.1 (nanc)-8 (e )-24 (s)15.8 (y)-8 (s)15.8 (t)-15.7 (em)-8.4 (.)]TJ
0 Tc 0 Tw 15.714 0 Td
( )Tj
0.317 Tw 0.595 0 Td
[( )-24 (  )]TJ
-0.008 Tc 0.349 Tw 1.833 0 Td
[(Depar)-8.4 (t)8.2 (m)-32.2 (ent)8.1 ( )23.8 (head)-23.4 (s)15.8 ( and adm)-8.3 (i)-24.1 (n)24.2 (i)-24.1 (s)15.8 (t)-15.7 (r)-8.3 (at)-15.7 (or)-8.3 (s)15.8 ( ar)-8.4 (e r)-8.3 (es)15.9 (pons)15.8 (i)-24.1 (bl)-24.1 (e )23.8 (f)-39.5 (or)15.4 ( )]TJ
0.008 Tw -18.143 -1.143 Td
[(appr)-8.4 (opr)-8.3 (i)-24.1 (at)-15.7 (e )-147.5 (s)15.9 (el)-24.1 (ec)-8 (t)-15.7 (i)-24.1 (on )]TJ
0.135 Tw 9.809 0 Td
[(o)24.2 (f)-39.5 ( f)-39.5 (und m)-32.1 (anager)-8.4 (s)]TJ
0 Tc 0 Tw 8 0 Td
( )Tj
-0.008 Tc 0.008 Tw 0.429 0 Td
[(w)23.5 (hi)-24.1 (c)-8 (h )-149.4 (hav)-55.6 (e )]TJ
0.159 Tw 5.571 0 Td
[(b)24.2 (as)15.8 (i)-24.1 (c)-8 ( k)-8 (now)23.5 (l)-24 (edge of)-39.5 ( ac)-8 (c)-8 (ount)-15.7 (i)-24.1 (ng,)-15.7 ( )0.5 (budget)-15.7 (i)-24.1 (ng,)-15.7 ( )0.5 (and)24.1 ( )]TJ
0.008 Tw -23.81 -1.143 Td
[(f)-15.7 (i)-24.1 (nanc)15.8 (i)-24.1 (al )17.1 (m)-32.1 (anagem)-32.1 (ent)]TJ
0.008 Tc -0.008 Tw 9.715 0 Td
(. )Tj
0 Tc 0 Tw 0.548 0 Td
( )Tj
EMC 
/H1 <</MCID 27 >>BDC 
-10.262 -1.143 Td
( )Tj
EMC 
/H1 <</MCID 28 >>BDC 
-0.008 Tc -0.032 Tw 0 -1.143 TD
[(A)-7.7 (ll)-24.1 ( f)-15.7 (und)]TJ
-0.008 Tw [(s)15.8 ( ha)24.2 (v)-55.6 (e)24.2 ( a na)24.2 (m)-32.2 (ed )23.9 (f)-15.7 (und )23.9 (m)-32.2 (anager)-8.4 (.)8.1 ( )]TJ
-0.032 Tc [(T)-40 (h)-23.6 (e f)]TJ
-0.008 Tc -0.032 Tw 19.357 0 Td
[(und m)-32.2 (anag)24.2 (er)-8.4 ( )-23.9 (i)-24 (s)15.8 ( i)-24.1 (dent)8.1 (if)-15.8 (i)-24 (ed )-23.9 (at)8.1 ( t)-15.7 (he )-23.9 (t)8.1 (im)-32.1 (e)24.2 ( )-23.9 (t)-15.7 (he)24.2 ( f)-39.5 (und i)-24.1 (s)15.8 ( )-23.9 (es)15.8 (t)-15.7 (abl)-24.1 (i)-24.1 (s)15.8 (hed)] 
TJ
0 Tc 0 Tw ( )Tj
-0.008 Tc 0.016 Tw -19.357 -1.143 Td
[(and )24 (m)-32.1 (ay)-8 ( be)24.2 ( c)-8 (hanged by)-8 ( s)]TJ
0.008 Tw 11.333 0 Td
[(ubm)-8.4 (i)-24 (t)8 (t)]TJ
0.016 Tw 2.69 0 Td
[(i)-24.1 (ng a)]TJ
0 Tc 0 Tw 2.143 0 Td
( )Tj
-0.008 Tc 0.016 Tw 0.286 0 Td
[(F)7.8 (i)-24.1 (nanc)-8 (i)-24.1 (a)24.2 (l M)-8.3 (anager)-8.4 ( Change Reques)15.8 (t)-15.7 (,)-15.7 ( a)24.2 (v)-55.6 (a)24.2 (il)-24.1 (abl)-24.1 (e)24.2 ( )24.1 (v)-31.8 (ia )24.1 (t)-15.7 (he )47.9 (W)-40.2 (ebRai)-24.1 (der)15.4 ( )]TJ
0.064 Tw -16.452 -1.143 Td
[(por)-8.4 (t)-15.7 (al)-24.1 ( )0.7 (or)15.4 ( )0.7 (dir)-8.3 (ec)-8 (t)8.1 (l)-24.1 (y)-8 ( )0.7 (a)24.2 (t)-15.8 ( )]TJ
EMC 
/Link <nged by s

http://newfop.app.texastech.edu/
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h. Maintain correct program coding.  P
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