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SOM OP: 30.01, Grading Policy 
PURPOSE: The purpose of this School of Medicine (SOM) policy and procedure is to define the 

methods used for assigning grades to students in courses administered by the SOM. 

REVIEW: This SOM Policy and Procedure shall be reviewed within each even-numbered fiscal year 
by the Curriculum and Educational Policy Committee. Revisions will be forwarded to the 
Office of the Dean for publication. 

POLICY/PROCEDURE: 

1.
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c. Students are assigned a grade at the completion of each course. A grade, once recorded, 
cannot be changed without written approval of the course director. 

d. Block or clerkship directors (or their designees) will enter final grades into the institution’s 
data recording computer system. 

4. Grade Assignment in Phase 1/Years 1 and 2. 
a. A Final grade of Pass in all required blocks is required for completion of the Phase 1 

curriculum. 

b. Block Directors will use categories defined by the Curriculum and Educational Policy 
Committee in determining final Block grades. 

c. Block components that have numerical grades will be converted to categorical grades as 
defined by Education Operations Committee. 

1) Pass 

2) Fail 

d. Final numerical grades will be rounded following standard mathematical procedures before 
conversion to categorical grades. For example, a score of 69.49 would be rounded down to a 
69, while a score of 69.50 would be rounded up to a 70. 

e. Individual exam grades and final grades will be calculated and determined by Block Directors 
in accordance with the unique characteristics and educational components utilized in the 
Block. 

f. 
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3) NBME subject exams 

Additional modes of assessment and required activities are utilized in each clerkship and are 
consistently utilized on all campuses. Specifically, all students must complete two observed 
history and physical examinations, complete a minimum number of patient notes, 
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d. If a student is required to repeat one or more clerkships, they will be graded according to the 
policy in effect when they take the first repeated clerkship. 

e. If a student is required to repeat 2-5 clerkships, they will be graded in each clerkship 
according to number of clerkships they have completed.  For example, if a student is required 
to repeat three clerkships, they will be graded as the student’s fourth, fifth and sixth 
clerkships. 

f. Students who are required to repeat an academic year may not take courses from the next 
academic year during the period of repetition. 

g. Repetition of a clerkship and remedial work, as defined and prescribed above, will not be 
counted as elective time in satisfying the conditions for graduation. 

10. Assignment of Credit Hours. The SOM assigns credit hours for blocks, clerkships and rotations 
based on the formula that one week of coursework equals one credit hour, with the following exceptions: 

a. Pre-clinical Curriculum: 

1) One Contact Hour = one scheduled hour of faculty instruction in classroom, 
laboratory, small group, or clinical setting and a minimum of two hours of out-of-class 
student preparation. Examinations and optional sessions (e.g., review sessions) are 
not included in calculation of credit hours. (No differential based on instructional 
method as methods are purposefully selected to meet educational goals and 
objectives and all require preparation and review on the part of learners.) 

2) Twenty contact hours = one credit hour. 

b. Clinical Curriculum: Credit hours for required clerkships and electives in the clinical years of 
instruction are calculated based on the number of weeks of scheduled instruction/clinical 
experience with one (1) week = one (1) credit hour. 

c. Courses such as Basic Medical Spanish and the Integration Seminar are zero credit courses. 

11. Clerkship Grading–Detail. 

a.  Individual Clerkship NBME Subject Exam 

 Clerkship NBME grades will be converted to percentile rankings based on three years of prior 
data from the NBME.  The Office of Curriculum prepares a set of tables prior to each 
academic year listing the scores that correspond to a specific percentile rank for each 
clerkship period, see Appendix A, SOM OP 30.01.A, Clerkship NBME Grading Tables. These 
data will be updated in June of each year and will include the most recent annual data 
provided by the NBME. 

 *Note: The rationale for using this procedure for assigning Clerkship NBME percentiles in this 
way is based on the observation that student scores tend to increase over an academic year, 
meaning that students who took a clerkship earlier in an academic year might be at a 
disadvantage in terms of obtaining a particular grade. 
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