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ACADEMIC EXPECTATIONS OF STUDENTS 
 

Maintaining Good Standards 
Each student is expected to meet the objectives of each program and is required to:  
Á Keep apprised of and adhere to the rules and regulations of TTUHSC Student Affairs Handbook Code of 

Professional and Academic Conduct at http://www.ttuhsc.edu/StudentServices/doc/Handbook.pdf, the (ATP) 
SCHOOL OF NURSING Catalog at http://www.ttuhsc.edu/son/catalog.aspx, and policies contained in this 
handbook.  
Á Demonstrate a systematic, safe, accurate, timely, and efficient approach to accomplish each objective and use all 

materials efficiently.  
Á Devote adequate time and preparation to class and clinical activities to meet the stated objectives.  
Á Demonstrate academic integrity in each element of the student's performance.  
Á Apply ethical behavior appropriate to the standards of a developing professional at all times and particularly in 

relation to maintaining the confidentiality of information regarding patients and clients.   

http://www.ttuhsc.edu/StudentServices/doc/Handbook.pdf
http://www.ttuhsc.edu/son/catalog.aspx
http://www.ttuhsc.edu/studentservices/
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Consequences of Disruptive Conduct  
If the student continues disruptive conduct after the course instructor notifies the student of the unacceptable conduct, 
the course instructor may request the student to leave class immediately. If the student believes this action is not 
merited, the student may follow the process for non-grade grievance as outlined in this publication (see grievances-non 
grade related and grievances-grade related). If the student leaves the class, the student shall not receive credit for in-
class activities that day. If such action results in a grade that a student believes is incorrect, the grade may be subject to 

http://nursing.ttuhsc.edu/it/requirements
http://www.ttuhsc.edu/hsc/op/op76/op7602.pdf


http://www.ttuhsc.edu/son
http://www.fiscal.ttuhsc.edu/busserv/bursar/
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PROGRAM REQUIREMENTS  
 
ACADEMIC REQUIREMENTS 
Students matriculated in the TTUHSC ANITA THIGPEN PERRY (ATP) SCHOOL OF NURSING are expected to 
maintain good academic standing while enrolled in the ATP SCHOOL OF NURSING in accordance with the program 
requirements in which the student is matriculated. Minimum academic requirements are detailed in the following 
sections for each of the School’s programs of study: Traditional Undergraduate Studies, Non-Traditional 
Undergraduate Studies, and the Graduate Program Leadership Studies and Nurse Practitioner Studies.      
  
All progressions, probation, dismissal, suspension and censure determinations are made based on receipt of information 
from the TTUHSC Registrar’s Office or the ATP SCHOOL OF NURSING Dean’s Office. 
 
In accordance with the ATP School of Nursing Catalog, ATP School of Nursing Student Handbook, and TTUHSC 
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Non-Traditional Undergraduate Studies 
 

Second Degree Web-Based BSN Track 
Maintaining Minimum Academic Requirements 
Á Maintain a 2.0 GPA for each semester and overall cumulative. 
Á A minimum grade of “C” in all nursing and non-nursing (degree required) courses is required.  
Á Students earning an overall cumulative GPA or a semester GPA less than a 2.0 in the semester of graduation are 

ineligible for graduation. 
 
 Academic Dismissal  
Á Any student who is unsuccessful (achieves a grade of “D” or “F” or “WF”) in any course in the 2nd Degree 

Program will be dismissed from the 2nd Degree Program and allowed to enter the Undergraduate Traditional 
BSN Program if space is available and on recommendation by the Undergraduate Program Committee. The 
student will be advised by the Department Chair, Undergraduate Traditional BSN Track to determine entry into 
that program. 

 
Failing to meet expected standards may result in academic dismissal at any time. This includes but is not 
limited to unsafe clinical practice or student misconduct. 

 
RN-BSN Track 
A student must earn a 2.0 in each course in the required curriculum and maintain an overall semester and 
cumulative GPA of 2.0 or greater.  The Pass/Fail option may be used only in courses that exceed the minimum 
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Graduate Program 
 

Leadership Studies (MSN and DNP) 
Maintaining Minimum Academic Requirements 
Á Grades are reviewed each semester and progression in the Graduate Program is determined by the Department 

Chair and MSN and Doctoral Program Committees. 
Á Graduate students are required to maintain a 3.0 GPA with grades at “B” or above in all graduate courses. 
Á Students earning a “C” or lower in a graduate course are eligible to repeat that course one time only pursuant to 

recommendation of course faculty. 
Á Students earning an overall cumulative GPA or a semester GPA less than a 3.0 in the semester of 

graduation/completion are ineligible for graduation/completion. 
  
Academic Dismissal: 
Dismissal from TTUHSC ATP School of Nursing Graduate Program will result from the following 
circumstances: 
Á Students earning a “C” or lower in two or more graduate courses in one semester. 
Á Students earning a “C” or lower in the same nursing course twice. 
Á Students earning a “C” or lower in a third graduate course even though two graduate courses have been retaken 

and a satisfactory grade of “B” or better has been obtained. 
 

Failing to meet expected standards may result in academic dismissal at any time. This includes but is not 
limited to unsafe clinical practice or student misconduct. 

 
Nurse Practitioner Studies and Nurse-Midwifery Studies 
 Maintaining Minimum Academic Requirements 
Á Grades are reviewed each semester and progression in the Graduate Program is determined by the Department 

Chair and Graduate Program Committee. 
Á Graduate students are required to maintain a 3.0 GPA with grades at “B” or above in all graduate courses. 
Á Students achieving “C” or lower in a graduate course are eligible to repeat that course one time only pursuant to 

recommendation of course faculty. 
Á Students earning an overall cumulative GPA or a semester GPA less than a 3.0 in the semester of 

graduation/completion are ineligible for graduation/completion. 
  
 Academic Dismissal: 
Dismissal from TTUHSC ATP School of Nursing Graduate Program will result from the following 
circumstances: 
Á Students earning a “C” or lower in two or more graduate courses in one semester. 
Á Students earning a “C” or lower in the same nursing course twice. 
Á Students earning a “C” or lower in a third graduate course even though two graduate courses have been retaken 

and a satisfactory grade of “B” or better has been obtained. 
 

Failing to meet expected standards may result in academic dismissal at any time.  This includes but is not 
limited to unsafe clinical practice or student misconduct. 

 
ATTENDANCE REQUIREMENTS 
 

Attendance/Inability to Attend Class & Clinical Experiences 
Responsibility for class participation and clinical attendance rests with the student.  
Á The effect of absences on grades is determined by the instructor who will specify those effects at the outset of a 

given course (see course syllabus).  
Á Faculty are responsible to report in writing to the student (see Early Alert Program and Mid-Term Warning 

sections of this handbook) absences that may jeopardize the student’s standing in the ATP SCHOOL OF 
NURSING.  Excessive absences can constitute cause for dropping a student from class; in such a case the grade 
of WF will be given. WF is calculated in the cumulative GPA. 
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Clinical Attendance, Participation and Responsibilities 
Á Specific procedures for notifying course faculty and agencies about absences are given during each course's 

orientation session.  
Á Students participating in officially approved trips are responsible for notifying faculty of their departure and 

return schedules. The faculty so notified should not penalize students for such absences, although the students 
are responsible for the material/experiences missed.  

 
CERTIFICATION REQUIREMENTS 
ATP SCHOOL OF NURSING students are required to be certified in one or more of the following upon entry to the 
ATP SCHOOL OF NURSING: First Aid, Basic Life Support, Advanced Cardiovascular Life Support, Pediatric 
Advanced Life Support.  Specific requirements for each ATP SCHOOL OF NURSING program of study are listed 
below. 
 
Failure to maintain proper certification could result in being withheld from clinical settings, which would delay 
progress through the nursing program, and/or result in a hold being placed on records and\or a delay in graduation.  
 
The ATP SCHOOL OF NURSING Clinical Simulation Center offers certification and recertification for 
Á First Aid Certification 
Á Basic Life Support (BLS) 
Á Advanced Cardiovascular Life Support (ACLS) 
Á Pediatric Advanced Life Support (PALS) 
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Nurse Practitioner and Nurse-Midwifery Studies 
Graduate students in the MSN Nurse 

http://www.ttuhsc.edu/son


http://www.ttuhsc.edu/studentservices/
http://www.ttuhsc.edu/studentservices/
http://www.ttuhsc.edu/studentservices/
http://www.ttuhsc.edu/son
http://www.ttuhsc.edu/son
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Immunization Requirements 
Students are expected to maintain a general state of good health. Failure to maintain documentation of the following 
immunization requirements in the appropriate program office can result in exclusion from clinical practice and a hold 
being placed on school records. Immunization records provided during the application process will be audited. The 
following information must be on file for a complete immunization record while enrolled in the ATP SCHOOL OF 
NURSING.  
 

Vaccine  When required  
Hepatitis B series (Hep B)  Started by new student orientation, to be completed within 6 months.  
Measles, Mumps, Rubella 
vaccine/titer (MMR)  

By date of new student orientation (Note: Women who need MMR must make an 
appointment with a health professional to
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PRE-REQUISITES AND CO-REQUISITES 
Certain courses in the curriculum have pre and/or co-requisites, which must be met. These are designated in the ATP 
SCHOOL OF NURSING Catalog.  
 
SCHOLARSHIPS 
Applications for all scholarships are available on the TTUHSC ATP SCHOOL OF NURSING current student 
homepage to complete and return to the scholarship office by specified dates.  Announcements of the availability of 
scholarships are posted on the current student homepage. Students interested in being considered for scholarships 
should follow posted procedures for consideration. Students are encouraged to complete a new application when their 
financial or other circumstances change. 
 
The Free Application for Scholastic Aid (FAFSA) http://www.ttuhsc.edu/financialaid/fafsa/aspx 

http://www.ttuhsc.edu/financialaid/fafsa/aspx
mailto:sonscholarships@ttuhsc.edu
mailto:sonscholarships@ttuhsc.edu
http://nursing.ttuhsc.edu/calendar
http://nursing.ttuhsc.edu/schedules
http://www.ttuhsc.edu/son
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ACADEMIC POLICIES  
 
The ANITA THIGPEN PERRY (ATP) SCHOOL OF NURSING expects students, faculty and administration to adhere 
to TTUHSC institutional and ATP SCHOOL OF NURSING policies and procedures in order to enhance learning and 
promote a professional environment conducive to meeting the institutional and school mission, vision and values. The 
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Graduate Program 
Á Leadership Studies 

Academic advisement for students enrolled in Leadership Studies (MSN and DNP) is directed by the Department 
Chair.  The Graduate Program Coordinator will assist with academic advisement.  The student signs and receives a 
copy of his/her degree plan at orientation and is expected to follow this degree plan when registering for courses. 
The Graduate Program Coordinator, in collaboration with the Department Chair, assists students with academic 
planning, staying informed of curriculum changes, and facilitating problem-solving related to their progression 
through the degree plan. Graduate faculty are consulted regarding academic advisement when necessary to best 
meet student needs. Any question the student has about registration, adding/dropping a course and withdrawing 
from the ATP SCHOOL OF NURSING should be directed to the Graduate Program Coordinator, who will work 
closely with the Department Chair to assist students.  

http://www.ttuhsc.edu/StudentServices/doc/Handbook.pdf
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ACADEMIC GRADE CHALLENGES/APPEALS 
If a student believes that a grade on a particular assignment (not a final course grade) received is incorrect, the 
student shall: 
Á Discuss the grade with the faculty who assigned it.  
Á If the grade is deemed to be correct (no miscalculation of grade occurred) then the grade stands as issued.  The 

http://nursing.ttuhsc.edu/forms/
http://nursing.ttuhsc.edu/forms/
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Á The student and members of the committee will receive copies of all materials pertinent to the appeal. 
Á The ATP SCHOOL OF NURSING reserves the right to provide the student and members of the committee copies 

of all materials pertinent to the appeal prior to the date of the hearing. The ATP SCHOOL OF NURSING shall 
record the hearing, but not the committee deliberations. 

 
The appeals committee will make recommendations to the Department Chair. 
Á The committee’s written recommendation(s) shall be forwarded to the Appellant Department Chair within one (1) 

business day of the conclusion of the hearing. All members shall sign the recommendation indicating their vote in 
favor of or in dissent of the committee’s recommendations. The Appellant Department Chair may accept or reject 
the recommendation(s) or make a different decision. The Appellant Department Chair’s written decision is sent to 
the committee members and to the student via certified mail within ten (10) business days of the receipt of the 
committee’s decision.  
Á All substantive decisions of the Appellant Department Chair are final.  
Á The student may only appeal issues of procedural due process to the Dean of Nursing by filing a written notice of 

appeal to the office of the Dean within five (5) business days of the decision of the Appellant Department Chair. 
The decision of the Dean will be sent to the student via certified mail within ten (10) business days from the receipt 
of notice of appeal. The decision of the Dean is final.   
Á All records will be retained in the office of the Sr. Director for Administration and Student Affairs for three years. 

 
Complaint or Grievance Resolution (Non-Grade Related) 
Á 

http://nursing.ttuhsc.edu/forms/
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Students who are not satisfied with the decision of the Department Chair and have additional information to be 

http://nursing.ttuhsc.edu/forms/
http://www.nursingworld.org/ethics/chcode.htm
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GRADUATE PROGRAM 
Leadership Studies (MSN and DNP) 
Graduate enrollment in 9 or more credit hours in the Fall and Spring semesters and 6 credit hours in the full Summer 
session is considered full-time enrollment. Fewer than 9 credit hours in the Fall and Spring semesters and fewer than 6 
credit hours in the summer session is considered part-time enrollment. The number of semester credit hours a student 
may carry (course load) is regulated by the Department Chair for Leadership Studies. In determining this load, the 
Department Chair takes into account the quality of prior scholastic work performed and the types of courses involved.  
 
Nurse Practitioner and Nurse-Midwifery Studies 
Graduate enrollment in 9 or more credit hours in the Fall and Spring semesters and 6 credit hours in the full Summer 
session is considered full-time enrollment. Fewer than 9 credit hours in the Fall and Spring semesters and fewer than 6 
credit hours in the summer session is considered part-time enrollment. The number of semester credit hours a student 
may carry (course load) is regulated by the Department Chair for Leadership Studies. In determining this load, the 
Department Chair takes into account the quality of prior scholastic work performed and the types of courses involved.  
 
ADDING A COURSE  

Students are able to add a course(s) prior to the first day of class and should review the ATP SCHOOL OF 
NURSING Calendar for important deadlines (www.ttuhsc.edu/son/current) related to adding a course(s).  

 
To add a course to an existing schedule 

Á Contact the Academic Advisor for approval and changes to the program plan. 
Á Register for course(s) via the WebRaider Portal at http://WebRaider.ttuhsc.edu. 
Á After the semester begins, students are able to add course(s) up to the 12th class day for Fall and Spring semesters 

and 4th

http://www.ttuhsc.edu/son
http://www.ttuhsc.edu/son/current/
http://webraider.ttuhsc.edu/
http://www.fiscal.ttuhsc.edu/busserv/bursar/
http://www.fiscal.ttuhsc.edu/busserv/bursar/
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TEXTBOOKS 
Courses utilize information from various mediums, including textbooks. Specific textbooks may be required to be 
purchased by the student. Each semester, the required and optional texts are listed for each course on the following 
website: http://nursing.ttuhsc.edu/textbooks. Students may purchase the texts through a vendor of their choice. 
 
INDEPENDENT STUDY COURSE CONTRACT  
A student may choose to complete elective course requirements by enrolling in an independent study course. For such 
courses the student and faculty meet to define specific objectives and complete an Independent Study Contract. 
Independent Study Contracts are available in the appropriate program office and must be on file in the office prior to 
registering for the course. For more information on Independent Study Courses contact the appropriate academic 
advisor. 
 
PLACEMENT IN CLINICAL FACILITY 
Every effort will be made to place a student in a clinical facility which is convenient for the student in terms of location 
and range of clinical experiences. The decision for clinical placement rests with the faculty teaching in the clinical 
course. A student may be removed from a clinical setting at anytime if the faculty teaching the course believes it is in 
the best interest of the student.  All students are guest of the facility where their clinical experiences will occur. As 
such, students are required to adhere to all policies and procedures of the assigned facility. 
 
PLACEMENT IN COURSE 
Students progressing through the program in a regular, uninterrupted sequence are assured space in the nursing courses. 
Limited resources may restrict the ATP SCHOOL OF NURSING from assuring immediate placement in nursing 
courses to students whose progress through the program has been interrupted or who are taking courses out of 
sequence.  
 
DEAN’S LIST/PRESIDENT’S LIST - Undergraduate Program 
Full-time undergraduate students who earn a GPA of 4.0 during a semester are eligible for the President's List. Full-
time students who earn a 3.5-3.99 GPA are eligible for the Dean's List, based on information supplied from the 
Registrars Office.  
 
DISMISSAL 
Faculty members reserve the right to recommend at any time the dismissal of a student whose personal conduct, health, 
or scholastic standing makes it inadvisable for him/her to remain in the program. Violations of regulations of TTUHSC, 
the ATP SCHOOL OF NURSING or legal expectations may constitute cause for dis ATP Sll-

http://nursing.ttuhsc.edu/textbooks
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EARLY ALERT GRADUATE ASSISTANCE PROGRAM 
Leadership Studies (MSN and DNP) 
The Early Alert Program provides resources and assistance to students enrolled in Leadership Studies to ensure their 
success in the program. The Department Chair requests all course faculty to submit the names of students who may be 
in jeopardy of course failure to the Graduate Program Office. The Graduate Program Office develops letters from the 
faculty to each identified student notifying the student of his/her current status and encouraging the student to discuss 
available services with his/her course faculty.  
 
Nurse Practitioner and Nurse-Midwifery Studies 
The Early Alert Program provides resources and assistance to students enrolled in Nurse Practitioner Studies to ensure 
their success in the program. The Department Chair requests all course faculty to submit the names of students who 
may be in jeopardy of course failure to the Graduate Program Office. The Graduate Program Office develops letters 
from the faculty to each identified student notifying the student of his/her current status and encouraging the student to 
discuss available services with his/her course faculty. 
 
ENROLLMENT OUT OF SEQUENCE 
Students in the undergraduate (traditional, 2º w BSN, RN-BSN program) or graduate program may request to take a 
course out-of-sequence. Approval by the student's advisor, affected course facilitator(s) and the Department Chair must 
be obtained through the appropriate programmatic office prior to enrollment.  

 
GRADING POLICIES 

 
 Grade Point Average  

Type  Formula (use Grade Point Chart to calculate grade points)  
Overall 
Semester 
GPA  

Divide the total number of grade points acquired during the semester by total number of 
semester hours of all courses taken at TTUHSC, exclude courses with a W grade. (F & WF 
courses must be counted in the calculations.)  

Cumulative 
GPA  

Divide the total number of grade points earned in all courses taken in the degree program at 
TTUHSC by total number of semester hours of all courses taken in the degree program at 
TTUHSC including hours of F and WF. Repeated courses are counted in the total.  

 (Multiply the course credit hours by the assigned grade point, and then add all grade points to determine total 
 semester grade points.)  
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 Grade Point Chart 

Grade  Assigned 
Points 

Grade Interpretations  

A 4 Excellent, meeting degree requirements  
B 3 Good, meeting degree requirements  
C 2 Average, meeting undergraduate degree requirements; failing to meet graduate degree 

requirements  
D 1 Inferior, failing to meet degree requirements  
F 0 Failure, failing to meet degree requirements  
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Course Grade Policy  
In order to pass a course, the average of all exams including the final must equal 70% (undergraduate) and 80% 
(graduate) or greater.  
Á In courses where additional requirements are a weighted portion of the grade, the additional course requirements 

will only be calculated as part of the final course grade if the average of all exams including the final is 70% 
(undergraduate) and 80% (graduate) or greater.  
Á For courses with a clinical component, the clinical portion is graded on a pass/fail basis. Regardless of scores 

earned on exams or additional assignments, the student must pass the clinical portion of the course in order to 
pass the course. An unsatisfactory or failing clinical performance will result in a final course grade of F, 
regardless of the didactic grade.  
Á The final course grade shall accurately reflect the grade earned according to course grading criteria. At the 

discretion of the faculty, grades may be rounded using classic rounding rules. For example, a grade of 89.5 
equals A, whereas a grade of 89.4 equals B. Rounding of individual items should not be done. Rather, if 
rounding is done, it should be done for the final course grade only.  
Á For Second Degree students, clinical courses are graded and the student must earn a 70% or greater to pass the 

course. 
 

Grade Reports 

http://nursing.ttuhsc.edu/forms
http://nursing.ttuhsc.edu/forms
http://nursing.ttuhsc.edu/forms
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any pending criminal charges; 9) been citied or charged with any violation of th

http://www.bon.state.tx.us/
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READMISSION 
Undergraduate Program 
All requests for readmission must be made no later than two months prior to the first day of the semester in which 
readmission is requested.  The Undergraduate Program Committee is responsible for overseeing all readmissions to the 
ATP SCHOOL OF NURSING.  The minimum cumulative grade point average is 2.5 for the Undergraduate Program. 
A student seeking re-enrollment completes an application showing the expected entry point.  The appropriate 
committee reviews all such requests and may take one of the following actions regarding readmission of a student who 
withdrew in good standing:  1) eligible and admit, 2) eligible pending space available in nursing courses and in 
sequence to date of action in relation to other readmission applicants, 3) not eligible.  The UPC may assign 
requirements to be met as a condition of enrollment, i.e. successful completion of a comprehensive examination.  
Readmission of a student who has been dismissed or who withdrew for academic or disciplinary causes is based upon 
the decision of the UPC. 
 
Graduate Program 
All requests for readmission must be made no later than the application deadline listed in the ATP SCHOOL OF 
NURSING Catalog for the semester in which readmission is requested. The Graduate Program Department Chairs and 
MSN and Doctoral Program Committee are responsible for overseeing all readmissions to the ATP SCHOOL OF 
NURSING Graduate Program. Readmission of a student who has been dismissed or who withdrew for academic or 
disciplinary causes is also based upon the decision of the Department Chair and MSN or Doctoral Program 
Committee.   
 
A student seeking readmission must comply with the following:  
Á Submit a letter requesting readmission to the Graduate Program 
Á Meet all recommendations and requirements set forth by the Department Chair and MSN or Doctoral 

Program Committees 
Á Complete online application and meet admission criteria for full admission  
 

REGISTRATION 
Students register for courses via the WebRaider Portal on the days identified by the TTUHSC Registrar’s Office, 
generally based on student classification. Specific information on how to register is provided by the Academic Advisor, 
after student advisement.  
 
SUSPENSION AND RETENTION 
Students must meet school and program standards, refer to the TTUHSC operating policy 77.05. 
http://www.ttuhsc.edu/hsc/op/op77/op7705.pdf  
 
UNSAFE STUDENT PRACTICES 
A student who demonstrates any unsafe practices as outlined below may be subject to disciplinary actions dependant 
upon the severity of the unsafe practice, including but not limited to, the following: verbal warning, written warning, 
formal reprimand, failure and/or dismissal. Every effort will be made to use progressive discipline; however, at the 
discretion of the faculty member, a student can be failed at anytime during the semester for an unsafe practice as 
defined below.  
Á Violates or threatens the physical, psychological, microbiological, chemical, pharmacological or thermal safety 

of the patient.  
Á Violates previously mastered principles/learning objectives in carrying out nursing care skills or delegated 

medical functions.  
Á Accepts assignments beyond knowledge, education, experience or competence.  
Á Fails to recognize or accept legal/ethical responsibility for actions as defined in the Nursing Practice Act for the 

State of Texas or the Code for Nurses of the American Nurses Association.  
Á Fails to carry out CDC Standard Precautions.  
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GENERAL INFORMATION 
 

ACCESS TO STUDENT RECORDS (FERPA) 
The Family Educational Rights and Privacy Act of 1974 (FERPA) (20 U.S.C.A. Section 1232g) affords certain rights 
to students concerning their educational records. FERPA grants students the right to inspect and review their 
educational records (with exceptions), to request that their records be amended, to have limited control over the 
disclosure of information contained in their records, and to file a complaint with the U.S. Department of Education 
concerning alleged failures of the University to comply with the requirements of FERPA. The TTUHSC Student Affairs 
Handbook shall serve as the annual notification that must be provided to students under FERPA, 34 C.R.F. 99.7, unless 
individual TTUHSC schools annually notify their students of FERPA rights otherwise.  
 
AMERICAN WITH DISABILITIES ACT (ADA) 
Students seeking accommodation on the basis of disability must register with the office of TTUHSC Student Services 
at www.ttuhsc.edu/studentservices and the TTUHSC Director of Student Services, Lubbock Campus (806-743-2300).  
The Director of Student Services, Lubbock Campus will notify the appropriate ATP SCHOOL OF NURSING 
Department Chair of the student’s need for accommodation. Review the TTUHSC ADA policy located on the 
TTUHSC Student Services website. For further information, see www.ttuhsc.edu/studentservices/ada.  
 
ANNOUNCEMENTS & RELATED INFORMATION 
The ATP SCHOOL OF NURSING maintains information of student interest both on the SCHOOL OF NURSING web 
page www.ttuhsc.edu/son, ATP SCHOOL OF NURSING WebCT student announcement, and hall-way bulletin boards. 
The information maintained may include:  
Á Job postings and career opportunities  
Á Brochures regarding counseling, computers, and testing  
Á School and student news items  
Á Tuition and fee information  
Á Institutional news and events 

 
CHANGE OF CONTACT INFORMATION 
Address(s) / Telephone Number(s) / Name 
Students are required to: 
Á 

http://www.ttuhsc.edu/studentservices
http://www.ttuhsc.edu/studentservices/ada
http://www.ttuhsc.edu/son
http://webraider.ttuhsc.edu/
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COUNSELING SERVICES 

http://www.depts.ttu.edu/scc/
http://www.ttuhsc.edu/studentservices/documents/PAS_Document.pdf
http://www.ttuhsc.edu/hsc/op/op10/op1020.pdf
http://www.texastechhscbackground.com/
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1.  Criminal History Record Information Search (including all residences for the last seven years); 
2.  Social Security Number Trace (residential history, state and year SSN issued); 
3.  Sex Offender Registry; 
4.  Office of Inspector General Sanction Report; 
5.  General Services Administration Excluded List; 
6.  Office of Foreign Asset Control; and 
7.  Texas State Exclusion List. 

 
Additional background checks are required after a break in enrollment in accordance with TTUHSC OP 10.20 
http://www.ttuhsc.edu/hsc/op/op10/op1020.pdf.  
If an applicant believes the record is in error and gives written notification to the School of his/her intent to challenge 
the report, matriculation will be put on hold pending the outcome of the challenge. Should the applicant fail to notify 
the School of his/her intent to challenge or it is determined that the record is accurate at the conclusion of a vendor 
challenge by(in)c0OoCof his/lSe-4(d)-1(m)1s4(u)-2(siofis/wil)-1(on(n)-n)5(tenhdrawni)-1(s-1(st.)6( )]TJ
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http://www.ttuhsc.edu/hsc/op/op10/op1020.pdf
http://www.bon.state.tx.us/


 39

FINANCIAL INFORMATION 
Contact TTUHSC Financial Aid Office at 806-743-3025 or www.ttuhsc.edu/financialaid.  
 
HEALTH INSURANCE 
 
Students are required by TTUHSC to pay a Medical Service Fee each semester. With this fee you can access healthcare 
at no charge for minimal or limited minor problems.  Access to this healthcare is through a TTUHSC clinic or a 
regional contracted provider (when available) for our distance students. This fee is only waived for those distance 
students located in regions with no medical provider. 
 
TTUHSC and the School of Nursing strongly recommends that each student maintain health insurance to cover major 
medical, emergency care, specialty care and pharmacy services.  Students should note that many of the facilities where 
students receive their clinical training require each student to be covered by health insurance.  Hospital or clinic 

http://www.ttuhsc.edu/financialaid
http://www.ttuhsc.edu/studentservices/studenthealth.aspx
http://www.ttuhsc.edu/studentservices/
http://www.ttuhsc.edu/hsc/op/op75/op7514.pdf
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Ovid full-text Nursing Collections, MDConsult with full-text, Science Direct full-text electronic journals, RefWorks 
and Endnote Web bibliographic tools, and a full array of electronic books are also accessible. Off-site access to 
licensed electronic resources is available via a proxy server to all TTUHSC faculty, staff, and students.  The libraries of 
the TTUHSC system have a common online catalog for access to holdings at all TTUHSC libraries. Nursing students 
also enjoy access to the TTU Library, with more than 1.5 million items, including U.S. Government documents and 
science holdings. 
 

https://www.fiscal.ttuhsc.edu/parking/
http://www.ttuhsc.edu/students/current/documents/08-09_Handbook.pdf
http://www.ttuhsc.edu/admin/policies.aspx
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In addition, all such sex offenders are required to notify campus police within seven (7) days of terminating attendance 
or work on any campus of Texas Tech University System. Failure to register, as required, may subject such individuals 

http://www.ttuhsc.edu/admin/safety
http://www.ttuhsc.edu/admin/safety/student
http://www.ttuhsc.edu/hsc/op/op70/op7014.pdf
http://www.ttuhsc.edu/StudentServices/doc/Handbook.pdf
http://www.ttuhsc.edu/hsc/op/op70/op7014.pdf
http://www.ttuhsc.edu/hsc/op/op70/op7014a.pdf
http://www.cdc.gov/
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Because the potential diseases in a patient's blood and body fluids cannot be known, blood and body fluid and 
substance precautions recommended by the CDC should be adhered to for all patients and for all specimens submitted 
to the laboratory. These precautions, called "standard precautions", should be followed regardless of any lack of 
evidence of the patient's infection status. Routinely use barrier protection to prevent skin and mucous membrane 
contamination with  
Á secretions and excretions, except sweat, regardless of whether or not they contain visible blood  
Á body fluids of all patients and specimens  
Á non intact skin   
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Á Use mouthpieces, resuscitation bags or other ventilation devices as an alternative to mouth-to-mouth resuscitation 
methods in areas where the need for resuscitation is predictable.  

 
Patient Care Equipment  
Handle used patient care equipment soiled with blood, body fluids, secretions and excretions in a manner that prevents 
skin and mucous membrane exposures, contamination of clothing and transfer of microorganisms to other patients and 
environments. Ensure that reusable equipment is not used for the care of another patient until it has been appropriately 
cleaned and reprocessed and single use items are properly discarded. 
 
Patient Placement  
Place a patient who contaminates the environment or who does not (or cannot be expected to) assist in maintaining 
appropriate hygiene or environmental control in a private room. If a private room is not available, consult with 
infection control professionals regarding patient placement or other alternatives. Additional information is on reserve in 
the Preston Smith Library Teach/Learning Center for clinical courses.  
 
STATE PRIVACY POLICY 
When TTUHSC “collects information about an individual by means of a form that the individual completes and files 
with the governmental body in either a paper format or an electronic format”, the paper forms or the Internet site used 
in connection with the electronic form must state:  
Á with few exceptions, the individual is entitled on request to be informed about the information that the state 

governmental body collects about the individual;  
Á the individual is entitled to receive and review the information;  
Á the individual is entitled to have the state governmental body correct information about the individual that is 

incorrect.  
 
If TTUHSC collects information about a website user on its Internet site, including his or her identity and computer 
network location, we must post what types of information we are collecting about the website user on the Internet site. 
Finally, TTUHSC must establish a reasonable procedure to correct information about an individual.  
 
STUDENT TRAVEL POLICY (OP 77.08) 
Students are required to adhere to TTUHSC Student Travel Policy in the TTUHSC Student Affairs Handbook Code of 
Professional and Academic Conduct at http://www.ttuhsc.edu/hsc/op/op77/op7708.pdf, Part VIII, Student Travel 
Policy.  
 
TOBACCO FREE ENVIRONMENT (OP 10.19) 
The TTUHSC is committed to the health of our students, patients, faculty, staff and the public in general. As an 
institution whose mission is to provide excellence in health care education and service, we are a smoke-free campus, 
both indoors and outdoors. Violations will be treated seriously and violators will be subject to disciplinary action as 
prescribed by existing operating and Board of Regents policies.  Refer to the TTUHSC OP 10.19 TTUHSC Student 
Affairs Handbook Code of Professional and Academic Conduct at http://www.ttuhsc.edu/hsc/op/op10/op1019.pdf, Part 
I, B Tobacco Free Environment. 
 
TRANSCRIPTS 
Copies of official transcripts may be obtained by written request at no charge from the TTUHSC Registrar’s Office, 
Room 2C400 or by faxing request to 806-743-3027. The written request must contain the following information: 
student name, social security number, current mailing address, phone number, program information and signature. 
Requests can also be made via the web at http://techsis.admin.ttu.edu/student/.  
 
TRANSFER BETWEEN CAMPUSES 
Transfer requests from one campus to another are granted based on space availability.  
 
TUTORING 
Tutoring services for the BSN (pre-licensure) students can be obtained for all required courses through the appropriate 
program office. 
 

http://www.ttuhsc.edu/hsc/op/op77/op7708.pdf
http://www.ttuhsc.edu/hsc/op/op10/op1019.pdf
http://techsis.admin.ttu.edu/student/
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WEB CT/BLACKBOARD 
WebCT stands for “Web Course Tools”. WebCT is an authoring tool for teachers, professors, and staff developers who 
create online courses, online conferences or online training. WebCT is one of the most popular authoring tools of its 
kind. Texas Tech University and TTUHSC have licensed WebCT for use in the traditional classrooms and online 

http://www.nursing.ttuhsc.edu/apa

